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Purpose and approach          30 min

• Take online exams in Moodle.
• Create a test question and add it to a 

test.

Valid from Moodle version 3.11

Create Quiz2

Choose the optimal settings for the test3

Activate „Open the quiz” and „Close the quiz” 
to limit the time period of the test.

The duration of the test can be defined 
individually. Note, however, that students 
occasionally forget to hand in the test expli-
citly. It is therefore best to set an automatic 
submission.

Determine the number and grading 
method of the attempts.

Exam questions can be evaluated immedi-
ately when the answer is entered or after 
the exam has been submitted.

Fill empty test with questions4

Editing mode1
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Select question type7

Type in a question and create interaction elements8

{:NUMERICAL:=1.9444:0.01} 
Element for entering a correct 
number (1.9444) and specifying a 
tolerance limit of 0.01
{:MULTICHOICE:~m/h~km/
h~=m/s} ... Element for selection 
of any defined value (separated by 
~, mark correct by „=”).

Set maximum mark, set the maximum grade of the test and start the preview.9

Descriptions and examples of the question types can be 
found at https://docs.moodle.org/311/en/Questions.

Frage hinzufügen6
TIP: You can ac-
cess exam questions 
from your other 
tests or courses via 
the „from question 
bank” item.

5 Add questions to the quiz
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Short description of the procedure

1. Activate the button “Turn editing on” on the top right of the course site and then click 
in the preferred topic on “Add an activity or resource”. 

2. Select „Quiz” from the selection of activities.

3. First, enter the „Name” [3a] under the settings of the test. Then, in the „Timing” sec-
tion, define the test opening, the test closing [3b], the time limit as well as the action 
to be carried out when the time has expired [3c]. It is best to select the setting „Open 
attempts are submitted automatically” for the last-mentioned parameter. Then, under 
the section „Grade”, define the number of allowed attempts as well as the preferred 
grading method [3d]. Under the section „Question behaviour” it is recommended to 
define the time of the evaluation according to the respective course scenario [3e]. 
When you have defined all settings, click on „Save and display” [3f].  

4. The test has been created. However, it is still empty at the beginning. Therefore, first 
click on „Edit quiz”.

5. To add a test question, click on „Add”.

6. There are three different options to add test questions. The option „a new question” 
allows you to create a new question. The option „from question bank” allows you to 
reuse test questions from other tests, courses or categories. Selecting the third option 
„a random question...” will add random questions to the test. In our example, we want 
to create a new question. Therefore, select the option „a new question”. 

7. All available question types are displayed in the selection window. Click on the ques-
tions to get short descriptions. More information on the individual question types can 
be found at: https://docs.moodle.org/311/en/Questions. In the scenario at hand, the 
type „Embedded answers (Cloze)” is selected. Confirm the selection with „Add”. 

8. Then enter the „Question name” and the exam question under „Question text”. In the 
question text you must define at least one input field or a drop-down element with 
answer alternatives. Finally, click on „Save changes” to create the test question.

9. The test question was created and immediately added to the quiz. Now first enter the 
points for this quiz question [9a]. Then set the overall score for the test under the 
parameter „Maximum grade” [9b]. Click on „Save” to confirm the entry. You can now 
preview the question by clicking on the magnifying glass symbol [9c].
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